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1. O01ree mo/0KeHHe

1.1. Hacrosiiiee Ilonoxenue (manee - Ilonokenue) «O cucreme
HOPMHUPOBaHHS TPy/la paOOTHUKOB MYHHIMTIATBHOTO OIOMKETHOTO YyUPeXXeHHUS
«3eMcKasi ToOpojcKasi OuO/MOTeKa» yCTaHaB/IMBaeT TIOPSAJOK (HOPMUPOBAHUS
CUCTeMbl HOPDMHPOBAHHUSI TpyJa PpabOTHUKOB MYHMIIMITAJHLHOTO OFO/PKETHOTO
yupexxaeHuss «3elickasi Topojickasi OubOivoTeka» (Zanee - YupexkjeHue),
MO/JIBEeIOMCTBEHHOI'0 OTAENY Ky/JIbTypPbl, apXUBHOIO Jeja aJMUHUCTPALIUK ropojia
3eu ( ganee - Yupeguresb).

1.2. [TonoyxeHre pa3paboTaHO B COOTBETCTBUU U HA OCHOBAHUM CJIeYIOIIUX
HOPMAaTUBHBIX aKTOB:

- TpynoBot kozekc Poccuiickor ®@efepaliyy;

- [Tpuka3 MunHUCTepcTBa TpyAa U couyaabHOM 3auuTel PO ot 31 mad
2013 1. Ne 235 «0OO0 yTBep)KIAeHUM METOAUYECKUX PeKOMeHJalui IS
denepanbHBIX OPraHOB WCIIOTHUTENHLCKOM BIACTA 10 pa3paboTKe THITOBBIX
OTpac/ieBbIX HOPM TPY/a;

- [Ipvka3 MuHHUCTepCcTBa TpyAa M coLyasbHOM 3ammTel PO ot 30
ceHTsiopst 2013 r. Ne 504 «O06 yTBep)KIeHUW MEeTOJUYeCKUX pPeKOMeHalui s
rOCyZlapCTBeHHBIX (MYHUILMIIAIBHBIX) YUpeXXJeHudl 1o pa3paboTke cucTeM
HOPMUPOBAHUS TPyZa».

Hacrosuee ITono)keHue ycraHaB/ivBaeT CUCTeMY HOPMaTHMBOB U HOPM,
Ha OCHOBe KOTODBIX peanu3yeTcs (PYHKLMSI HOPMUDOBaHUS TPY/Ja, COAEPXKUT
OCHOBHbIE T10JIOKeHUS, perjiaMeHTUPYIoLe OpraHu3aLii0 HOPMUPOBAHUS TPY/a,
a TakKe yCTaHaB/IMBaeT MOPSALOK MPOBeJeHUs] HOPMaTHWBHO-UCC/Iel0BaTeIbCKUX
paboT TI0O TPyAy B MYHHUIUTAJILHOM OIOKETHOM  yupeXKJeHUuH «3elcKas
ropojckasi ouboreka».

2. TepMI/IHI)I H onpeae/ieHusA

B Hacrosiiem [I0KyMeHTe TIDUMEHSIIOTCS — CJIe[IyIolie TepMHUHBI C
COOTBETCTBYIOIIUMHU OTIpe/ie/IeHUSMU:

2.1. ampoOGamus: [Iporjecc BHepeHHSI Ha OTrPaHUUYEHHBIM (TECTOBBIN)
Tepuofi pe3y/bTaTOB TPOBe/leHHBIX Pab0T (HOpPMAaTHMBHBLIX MaTepuasioB, HOPM
TpyJa) B LeAsIX aHaJuW3a W HW3y4YeHUs] UX BJUSIHUAS Ha TPYAOBOM TMpOLiecc
(OCyIIeCTB/ISIEMYIO [IeSITEIbHOCTh) B YC/OBUAX TIPUOMKEHHBIX K pealbHbIM
(pakTHUECKHMM) 1 PE3Y/IbTATUBHOCTb YUPEXKJeHUSI.

2.2. aTrTrecTOBaHHbIe HOPMbI: TexHUUYecKM OOOCHOBaHHbIE HODMBI,
COOTBETCTBYIOIIIME [JOCTUTHYTOMY YDPOBHIO T€XHUKH U T€XHOJIOTUU, OpraHU3aliuu
TIPOM3BO/CTBA U TPY/A.

2.3. BpeMeHHbIe HOPMBbI: HopMbl Ha TIOBTOpPSIOIIMECS Orepalyy,
yCTaHOBJIEHHbIE Ha ITePHO/] OCBOEHUS T€X WK UHBIX BHUI0B PabOT MpH OTCYTCTBUM
HOPMAaTHUBHBIX MaTepuasioB [ HOPMUPOBaHUSI TpYy/la. BpeMeHHble HOPMbI
yCTaHAB/MBAIOT Ha CPOK /0 TpeX MecCslleB W T0 HCTeUeHWM 3TOr0 CpoKa HX
3aMeHSIIOT MTOCTOSIHHBIMKA HOPMaMH.



2.4. 3aMeHa W TIepecMOTP HOPM TpyAa: HeoOXxoAWMbIN M 3aKOHOMEPHBIM
mpoijecc, TpeOyOIUii COOTBETCTBYIOI[EM OpraHW3al[ii KOHTPO/S Ha YpOBHE
yupexzieHusi U ero rmofpasfeneHuil. OOBACHSETCS 3TO  CTpeMJieHHeM
paboTozaTesisi TOBBICUTE 3()PEKTUBHOCTb MCIIO/Ib30BaHMUsI TPYAOBOTO MOTEHIMA/Ia
pabOTHUKOB, M3bICKAaThb Pe3epBbl, YUeCTb J00ble BO3MOKHOCTU il TIOBBIIIIEHUS

3¢ (PeKTUBHOCTH.

2.5. HanNpsHKeHHOCTb HOPMBbI Tpy/ja: OTHOCHTebHAsE BeMYMHA,
orpejenstoiias HeoOXoAMMOe BpeMsi sl BBITIOJHEHHS KOHKPETHOW paboThl B
KOHKDEeTHBIX OpraHu3aLMOHHO-TEXHUYECKHUX yCJIOBUSIX; roKasare/ib

HaTPsUPKeHHOCTH — OTHOILLIeHHe HeoOXO0AUMOro BpeMeHU K yCTaHOBJIEHHOW HOpMe
um (hakTUUeCKUM 3aTpaTaM BpeMeHHU.

2.6. HOpMa BpeMeHH OOC/Ay)XHBaHHMA: BemruwHa 3atpaT pabouero
BpeMeHH, YCTaHOBJIeHHasl BBITIOJTHEHUsI eJUHUI[I paboT, OKa3aHusl yC/IyT B
oripeie/IeHHBIX OPraHU3alMOHHO-TeXHUUEeCKUX yC/IOBHUSIX.

2.7. HopMa 3arpar Tpyja: KosumuecTBo TpyJa, KOTOpoe HeoOX0AuMO
3aTpaTUTh  HAa  KaueCTBeHHOe  OKa3aHWe yCAyr B OIpe/le/ieHHbIX
OpraHU3aAMOHHO-TEXHUUECKHX YCIOBUSX.

2.8. HopMa obcyxuBaHusi: KommuecTBo 00beKTOB, KOTOPble paOOTHUKOB
WA TPyIia pabOTHHUKOB COOTBETCTBYIOIEH KBalmu(UKaMK OOCTy)KHUBAIOT B
TeueHre e IUHULIBI pabouero BpEMeHH B orpeie/IeHHBIX
OpraHM3alMOHHO-TeXHUUECKUX YCJIOBUSIX. Pa3HOBUHOCTBIO HOPMBI
oOcmy>kKUBaHUsT SIBJISIETCSI HOPMa YIIPABJ/ISIEMOCTH, OIpejiefisiioliasi UiCIeHHOCTh
pabOTHUKOB, KOTOPHIMU [O/DKEH DYKOBOAWTb OAWH DPYKOBOAWTETb. THIIOBast
HOpMa OOC/Iy)KWBAaHUSI yCTAHABJIMBAETCS 10 CpefiHEMYy TIOKa3aTearo /st
O/JTHOPO/IHBIX PAabOUMX MeCT.

2.9. HOpMa 4YMC/IEHHOCTH: YCTaHOB/IEHHAasi UWCIEHHOCTh pPabOTHUKOB
OTipeie/IeHHOT0  TIPO)eCCUOHAMBHOTO  —  KBa/IM(PUKALIMOHHOTO  COCTaBa,
HeoOXoauMasi /i BBITIOJTHEHWS] KOHKPETHBIX (YHKI[UH, OKa3aHus YCJIyT,
BBITTOJIHEHUS OTIpeZie/IeHHOTO oO0beMa paboT B oOmpe/ie/ieHHbIX OpraHu3aljMoOHHO-
TEeXHUUYECKUX YCIIOBUSIX.

2.10. HopMHpOBaHHOe 3ailaHue: Y CTAHOBJIEHHBbIM Ha OCHOBE yKa3aHHbIX
BbIIIIe BUIOB HOPM 3aTpaT TpyZAa 00bem paboT/yciyr, KOTOpbiii pabOTHUK WU
rpyrmna pabOTHHUKOB JO/DKHBI BBITIOMHSTH/OKa3aTh 3a pabouyio cMmeHy (paboumii
JleHb), MeCsl] WM B MHYIO eIMHULy pabouero BpemeHu. HopMupoBaHHbIe 3a/jaHUs
pa3pabaThiBalOTCSI Ha OCHOBe [AeWCTBYIOIIMX HOPM 3aTrpaT TpyZa U MOTYT
Cojiep)KaTh UHUBUya bHbIe Y KOJUIEKTHBHBIE 3aTpaThl TPY/la, YCTaHAB/IMBaeMble
C yueToM 3aZlaHWi T10 TIOBBIIIEHWIO TTPOM3BOJUTE/ILHOCTA TPyJa U SKOHOMHHU
MaTepUaabHBIX PeCypCOB. DTH 3a/laHHsI YCTAaHABIUBAIOTCS UCXO/S U3 UMEIOIIUXCS
Ha KaX/JoM paboueM MecTe BO3MOXKHOCTeM. [103TOMy HOpMUDPOBaHHBIE 3a/]aHUS B
OT/IMUMEe OT HOPM 3aTpaT TPyZa MOT'YT YCTaHAB/IUBATbCS TOMBKO I/ KOHKPETHOTO
pabouero Mecta W C Y4YeTOM TOJILKO €My TIPUCYLIUX oOcobeHHOCTeN u
BO3MO>KHOCTEM MOOW/TH3allK pe3epBOB TOBbIIIeHNs 3(()eKTUBHOCTH Tpy/ia.

2.11. otpacieBble HOpMBbI: HopmaTWBHBIE MaTepuaabl I10 TPYAY,
TpeHa3HaueHHble [JIT HOPMHPOBAaHUSA TpPyJa Ha paboTaX, BBLITIOJHSAEMBIX B
yUpeXkJeHUsIX O/IHOM OTpac/v S5KOHOMUKH (37jpaBoOXpaHeHre, 00pa3oBaHue U T.I1.)
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2.12. omm00YHO yCTaHOB/IeHHbIe HOPMBI: (OmmbouHble): HopMbl Tpy/ia,
TIPY YCTaHOBJIEHUU KOTOPBIX HEIPaBU/IbHO YUYTeHbI OPraHu3alMOHHO-TeXHUYeCK1e
Y [Ipyrye yCJOBUSI WM JOMYyLLeHbl HeTOUHOCTU MPU IPUMEHEHUH HOPMAaTUBOB 10
TPyAY U IPOBeJleHUe PacCueToB.

2.13. pa3oBble HOpMBI: HopmaTvBHBIE MaTepuasbl TI0  TPYAY,
yCTaHAB/IMBAIOTCS HA OTAe/lbHble pPA0O0THI, HOCSIIME eJUHWUYHBLIM XapakKTep
(BHeTUIaHOBbIE, aBapHUiiHbIe, C/lydaiiHble U Apyrue paboThl, He MpeyCMOTpPeHHbIe
TeXHOJIOTHel), U JeHCTBYeT, TI0Ka 3TH paboThl BBITMIOIHSIOTCS, €CAU i1 HUX He
BBe/IeHbl BDEMEHHbIE WJIM TTIOCTOSTHHbIE HOPMBI.

2.14. TexHnuyecKd 000CHOBaHHAsA HopMma TpyAa: Hopma, ycraHOB/eHHast
aHa/IMTUYeCKUM MeTO/IOM HODMUPOBAHUS W TpeAycMaTpuBaroiliasi Haubosee
rosiHoe 1 3¢ ¢deKTHBHOe UCTIOMb30BaHUe paboyero BpeMeHH .

2.15. ycrapeBmme HOpMbI: Hopmbl TpyZa Ha paboTax, TpyA0eMKOCTb
KOTOPBIX YMEHBIIW/IACh B pe3yjbTaTe OOIEr0 y/ayullleHWs OpraHW3al[iuu
TIPOU3BO/ICTBA U TPY/[ia, YBeIuueHUss 00beMoB paboT, pocta mpodeccroHaTbHOTO
MacTepCTBa U COBEPIIIEHCTBOBAHHS HAaBBIKOB PAaOOTHUKOB.

2.16. mexoTpac/eBble HOpPMBbI TpyAa: HopmaTtuBHbIe Marepuasibl 110
TPY/y, KOTOpbIe UCTIOJIL3YIOTCS /ijii HOpDMHUPOBaHUS TPy/la paOOTHUKOB, 3aHSTBHIX
BLITIOJIHEHWEM pabOT TI0 O/JMHAKOBOW  TEeXHOJOTHH B  aHaJIOTUYHBIX
OpraHu3alMOHHO-TEXHUYECKUX YCJIOBUSIX B PA3/IMUHBIX OTPAC/ISIX SKOHOMUKHU.

2.17. mecTtHble HOpMBI Tpyaa: HopwmatuBHble MaTepuanbl IO PyAY,
pa3paboTaHHbIe U yTBepPKAeHHbIE B YUpeXXAeHU!

IlpumeuaHue: VIHble TOHATUS WU TEPMUHBI, UCIIO/Jb3yeMble B HaCTOSILEM
[TonoxeHnH, IPUMEHSIOTCA B COOTBETCTBUU C [€HMCTBYIOLIMM 3aKOHOaTe/IbCTBOM
Poccuiickon ®efepaniyu.

3. OcHOBHBI€ Le/IM U 33/1a4i HOPDMUPOBAHUA TPY/ia B YUpeX/eHun

3.1. HopmupoBaHue Tpyjia SIBJSIeTCS TTPUOPUTETHBIM U UCXOJHBIM 3BEHOM
XO3IMCTBEHHOI0 MeXaHW3Ma, a TakKKe COCTaBHOM 4YaCTbl0 OpraHu3aljuu
yrpaB/jeHUs: TiepcoHasioM, obecrieurBasi yCTaHOBJIEHWe Hay4YHO-00OCHOBaHHBIX
HOPDM Tpy/Jla B OIMpe/leJIeHHbIX OpraHU3alldMOHHO-TeXHUUYECKUX YCJIOBUSX  [/Is1
noBbIleHNs 3((eKTUBHOCTU TpynAa. ['/1aBHOW 3ajjaueli HODMHMDOBaHUS TpyJa B
YupexaeHun —SBSETCS yCTaHOB/ieHWe 000CHOBAaHHBIX, TPOTPECCUBHBIX
ToKasartesield HOpM 3aTpar Tpy/ia B Lie/IsiX pOCTa COBOKYITHOM MPOW3BOUTETbHOCTU
Y TIOBbILLIEeHUs 3()(PEeKTUBHOCTH MCI0/Ib30BaHUS TPYJOBBIX PECYPCOB.

3.2. llenb HOpMHUpOBaHUSI TpyZa B YUpeX[eHUM — CO3/laHhe CHUCTEeMbl
HOPDMUPOBaHU TPY/Za, MO3BOJISIOLLIEN:

— COBepIIeHCTBOBaTh OpraHU3al[yi0 TMPOU3BOACTBA W TpyJAa C MO3ULUU
MHUHHAMU3aI[M1 TPY/IOBBIX 3aTpar;

— TIJIAHOMEePHO CHW)KaTh TPYA0eMKOCTh paboT, yCyT;

— PpacCUMTHIBaTh W IJIAHUPOBATh UHCIEHHOCTh PAabOTHMKOB IO pabounm
MeCTaM MCXO/isl U3 TIJIaHOBBIX MOKa3aTesel;



— pacCcuMThiBaTb W PeryIMpOBaTh pa3Mephbl MOCTOSHHOM W TepeMeHHOM
yacTd 3apaboTHOM TiaThl paOOTHUKOB, COBEPIIEHCTBOBATh (DOPMBI U CHUCTEMBI
OTIaThl TPY/ia U TIPEMUPOBaHUS.

3.3. OCHOBHBIMU 3a/lauaMy HOPMUPOBAHUSI TPYy/ia B Y UpeXX/IeHUU SIBJISTFOTCSI:

— pa3paboTka cUCTeMbl HODMUPOBaHUS TPY/Ia;

— pa3paboTka Mep T1I0 CHCTeMaTHYeCKOMY  COBepIIIeHCTBOBAHHIO
HOPMUPOBAHUS TPY/Ia;

— aHa/M3 W oripefie/ieHNe OMTHUMa/bHBIX 3aTpaT TPyZAa Ha Bce pabOThI U
yCJyTH;

— pa3paboTka HOPM U HOPMAaTHBOB /IJI1 HODMUPOBAHUS TPy/la Ha HOBbIE U
He oxBaueHHbIe HODMUPOBaHWeM 000pyJoBaHUe, TeEXHOIOTUU, PA0OTHI U YCIYTH;

— pa3paboTKa YKPYITHEHHbIX W KOMIUIEKCHBIX HOpPM 3aTpaT TpyJa Ha
3aKOHUEHHBIM 00BeM paboT, yCyrT;

— TIOBBIIIIEHWE KauecTBa pa3pabaThbiBaeMbIX HOPMAaTHUBHBIX MaTepUajioB M
ypOBHS UX 060CHOBaHUS;

— OpraHm3anus  CUCTeMaTUueCcKoW  paboTel 1O  CBOEBPEeMEHHOMY
BHeJIpeHHIO0 pa3paboTaHHBIX HOPM U HOPMATHMBOB 10 TPYAYy U obecreueHue
KOHTPO/JIS 38 UX TIPABU/IbHBIM TIPUMeEHeHHeM;

— obecrieyeHue oripefie/ieHUs] Y TJIaHUPOBaHUSI UYMC/IEHHOCTU PabOTHHUKOB
T10 KOJINYeCTBY, YPOBHIO UX KBa/lM(UKaI[MK Ha OCHOBE HOPM TPY/Ia;

— o0OocHOBaHMe M OpraHu3alysl paljMoHaIbHOW 3aHATOCTH PabOTHUKOB Ha
WHAVBHUyaJbHBIX W KOJIZIEKTMBHBIX pabounMx MecTaX, aHaau3 COOTHOIIEHUS
TIPO/IOJDKUTETHHOCTH PabOoT pa3/InyHOM C/I0KHOCTH;

— BBbISIBJIEHUWEe W COKpallleHWe HepalMoOHa/IbHBIX 3aTpaT pabouero BpemMeHH,
ycTpaHeHMe 10oTepb pabouero BpeMeHH U ITPOCTOeB Ha pabourx MecTax;

— ormpefie/ieHHe  ONTUMAAbHOTO  COOTHOIIEHHsT PabOTHUKOB  OHOM
ripodeccuu (CrieliuaabHOCTH) Pa3TMUHON KBaIU(UKAL[MY B YUpeXXeHuH;

— pacueT HOPMbI UHC/JIEHHOCTW pabOOTHUKOB, HEOOXOAWMOIO  JJis
BBLITIOJIHEHUSI TIJIaHUPyeMoro o0bema paboT, yciyT;

— obocHoBaHve (GopM ¥ BHAOB TIPEMUPOBaHWS pabOTHUKOB  3a
KO/IMYeCTBeHHbIe Y KaueCTBeHHbIe pe3y/bTaThl TPY/a.

3.4. Pa3BuTHe HODMHpDOBaHUS TpyZa [O/DKHO  CITOCOOCTBOBATh
COBEpILIEHCTBOBAHUIO  OpraHuW3alid  TpyJa, I[UIAaHUPOBAaHWUIO W aHaIu3y
WICTI0/Ib30BaHUsI TPY/I0OBbIX PeCyPCOB, pa3BUTHIO ()OPM UCIIOIb30BaHUS TPYAOBBIX
pPeCypcoB,  CHWKEHHIO  TPYJOEMKOCTH  BBIMIOJHSEMBIX  paboT,  pocCTy
TIPOU3BO/IUTE/ILHOCTH TPY/a.

3.5. B uensx paumoHasibHOTO U 3((EKTUBHOTO [AOCTW)KEHUsl 3ajauy
HOPMUPOBAHUsI TpyJa HeoO0XOJUMO IIIMPOKOe TIpUMeHeHHe COBPeMeHHbBIX
9KOHOMHMKO-MaTeMaTUUYeCKUX MeTOZOB 00pabOTKM WCXOAHBIX [aHHBIX W
3/IeKTPOHHO-BBIUMC/IUTETbHON TeXHUKH,  CHCTEM  MHUKPO3/IeMEHTHOTO
HOPMHUDOBaHHsI, BU/IEOTEXHUKA U APYTHUX CPeJCTB U3MepeHHsl 3aTpaT pabouero
BpeMeHH Y U3y4yeHusi IPUeMOB U MeTOZ0B TPya.



4. HopmaTuBHbIe MaTepua/ibl M HOPMbI TPYAQ, IPUMeHsieMbIe B Y UpeXXAeHNH

4.1. B YupexaeHUM TIPUMEHSIOTCA CJeAyrolie OCHOBHble HOpPMaTUBHbBIE
MaTepuasibl 0 HOPMUPOBAHUIO TPY/a:

- TT0JI0>KeHre 06 opraHU3ariii HOPMUPOBAHHUS TPY/la B Y UPEXK/I€HUH;

- MeToAMUYecKre peKOMeHaIuK 1o pa3paboTKe HOPM TPY/ia;

- MeTOAuYeCcKre PeKOMeHZAITK 10 pa3paboTKe CUCTeMbl HODMUPOBaHUS TPY/1a;

- HOpMBI TpyZia (HOpMbI, HOpMaTUBbI BpeMeHU, UMCIeHHOCTH, HOPMbI BbIDAOOTKH,
00CTy>KUBaHUS).

4.2. B 1yenAax opraHusalMd U yIpaB/eHUsl [epCOHajJoM B YupeXIeHuu
WCTIOJTB3YIOTCSI MeXKOTpacjieBbie M OTpacjieBble HOPMbI TPy/ia, pa3paboTaHHble Ha
benepasbHOM ypOBHE.

B cooTBeTCTBUM C MeXOTpacjeBbIMM HODMaMU TPYyJa OCYIEeCTB/ISIeTCS
HOpDMUpOBaHHe TpyjAa 10 C/eAyIOIUM  [IO/DKHOCTSIM U Tipodeccusim,
MpeJlyCMOTPEHHBbIM  IUTAaTHBIM  paclydCcaHueM  YupexjeHus  (ganee  —
MeJKOoTpacjieBas rpymra).

MexoTpac/ieBas rpynmna:
- IUPEKTOP.

B cooTBeTCcTBUM C OTpacieBbIMA HOpPMaMH TpyJa OCYILEeCTBISIeTCS
HOpDMUpOBaHHe TpyjAa MO C/IeJyIOLUMM [JO/DKHOCTSIM U Tipodeccusm,
TpelyCMOTPEeHHbIM IITaTHbIM PAaclMCaHUEM YupexaeHus (Janee — oTpacyieBas
rpymnmna).

OTtpacieBas rpynma:

- BeyIuii oubsrorpad;

- TJIaBHbIN 6UOMMOTEKaph;

- 3aBe/IIOIIUM CEKTOPOM OMOMOTEKH;

- 6ubmoTeKkaphb MepBOM KaTeropuw.

4.3 HopMmaTuBHBIE MaTepuabl [Jjii HOPMUDOBaHHUS TpyJa JOJUKHbI OTBeYaTh
CJIeYIOIIM OCHOBHBIM TPeOOBaHUSIM:

— COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO TeXHHUKH U TE€XHOJIOTMM, OpPraHU3aliu
TpyZAa,

— YUUTBIBaTb B MAaKCUMAaJbHOM CTEINeHW BIIUSIHME TEeXHUKO-TeXHOJIOTUUeCKUX,
OpraHu3alMOHHBIX, 5KOHOMUYECKUX U MCUX0(PU3U0I0TUYECKUX (aKTOPOB;

— obecrieunBaTh  BBICOKOE  KauyeCcTBO  yCTaHAB/IMBAaeMbIX HOPM  TpY/a,
ONTHMa/bHbIA yPOBeHb HAlPsOKEHHOCTU (MHTEHCUBHOCTH) TPY/a;

— COOTBETCTBOBaTh TpeOyeMOMY YPOBHIO TOUHOCTH;

— ObITh yAOOHBIMU AJid pacuéTa MO HUM 3aTpaT TpyJa B YUPEXIEHUH U
oripefie/ieHUsI TPYI0EMKOCTU paboT;

— obecrieurBaTh BO3MOYKHOCTh HCII0/Ib30BaHHS WX B aBTOMAaTH3UPOBAHHBIX
CUCTeMax U TIePCOHA/IbHBIX 37IEKTPOHHO-BLIUMCIUTETBHBIX MallliHaX [t cOopa U
06paboTky H(pOpPMaLUH.

4.4 Tlo cdepe mnpuMeHeHMs] HOpPMAaTHBHbIE MaTepuasbl IMOApPa3/eIsOTCs Ha
Me>KOTpac/ieBble, OTpac/eBbie U MECTHbIE.



4.5 YcraHOBJeHWe KOIMUeCcTBa HeOOXOAWMMBIX 3aTpaT TPyZa HA BbITIOJHEHHE
paboT opraHWYecKy CBSI3aHO C yCTAaHOBJIeHWEM KBa/TM(UKAIIMOHHBIX TpeboBaHU
K UCITOJTHUTEJISIM 3THUX padoT.

4.6 Crenenb muddepeHMAlMA WIA YKPYIIHEHUSI HODM  OMpejesiseTcst
KOHKDETHBbIMU YC/IOBUSIMUA OpPraHM3aLiuu TPya.

4.7 Hapsgy ¢ HOpMaMH, YCTaHOBJeHHbIMM Ha  CTaOWibHble  TIO
OpraHu3allMOHHO-TEXHUUECKUM YCJIOBUSIM pa0O0Thl, MPUMEHSIIOTCS BpeMeHHble U
pa3oBbleé HOPMBHI.

4.8 BpemeHHble HOpPMBbI YCTaHAB/IMBAKOTCS Ha I[epuOj, OCBOEHUS Tex WU
WHBIX pabOT TIpU OTCYTCTBHH YTBEP)KAEHHBIX HOPM TpyZa Ha CPOK He Ooree
1 (ogHOrO) TrOM@, KOTOphle MOTYT  OBITb YCTaHOBJIEHbI CYMMapHBIMHU
5KCIEePTHBIMU METOIaMH HOPMUPOBAHUSA TPy/a.

4.9 TlocTosiHHbIE HOPMbI pa3pabaThIBAalOTCS YW YTBEPXKAAIOTCS Ha CPOK He
Gonee 5 (TIATH) 7I€T ¥ UMEIOT TEXHUUECKYI0 000CHOBAHHOCT.

4.10 TexHUUeCKUMU 000CHOBaHHBIMH CUMTAaKOTCS HOPMBI TpyZa
yCTaHOBJIEHHbIE HAa OCHOBE aHa/IMTUYeCKUX MeTOJO0B HOPMMPOBaHUS TpyJa C
yKa3aHueM KBaJUGUKAIMOHHBIX TpebOBaHWN K BBIMOTHEHWIO paboT W
OpUeHTHDOBaHHble Ha Haubosiee TIOTHOE WCIO/Ib30BaHWE BCEX Pe3epPBOB
pabouero BpeMeHU MO MPOJAO/DKUTENLHOCTH U YPOBHIO MHTEHCHMBHOCTU TPY/a,
Temrly pabotbl. Tapudwukaius paboT u ompeneneHHe KBaJU(MUKAI[MOHHBIX
TpeOOBaHMM K pabOTHWKAaM TIPOM3BOJSATCS B COOTBETCTBMM C HOPMaMU
3aKOHO/aTe/ibCcTBa Poccuiickon ®efepanivu.

4.11 Hapssgy ¢ HOpMaMH, YCTaHOBJIEHHBIMM MO [eWCTBYIOL[MM HOPMAaTUBHBIM
JOKyMeHTaM Ha CTabuabHBIe TI0 OpraHM3alMOHHO — TEeXHUYEeCKUM YCJIOBUSIM
paboThI, TIPUMEHSTCS BpeMeHHbIe W pa30Bbie HOPMBI.

4.12 Pa3oBble HOPMbI yCTAHAB/IMBAIOTCSA Ha OTJeNbHbIe pabOThI, HOCAIIHE
eIMHAYHBIA  XapakTep (BHEIUIAaHOBBIe, aBapuiiHble W T.M.). OHU MOTYT OBITH
pacueTHbIMU U OIBITHO — CTATUCTUYECKUMU.

4.13 BpeMeHHble OIBITHO — CTaTUCTUYECKWE HOPMbl BpPEMEHM, UHCJIeHHOCTH,
BbIDAOOTKM WM OOC/TY)KMBaHWS  YCTAHAB/MBAIOTCS TIPU OTCYTCTBUM B
yupeXXIeHUM TeXHUUeCKM 000CHOBaHHLIX HOPMAaTHMBHBIX MaTepHasoB TI0 TPYyAY
Ha BBIMIOJIHEHHWE JIaHHBIX BUJOB PpaboT. OMNBITHO-CTATUCTUUECKUE HOPMBI
yCTaHAB/IMBAKOTCSI HAa  OCHOBE  3KCIIEPTHOM  OLEHKM  CIlelajucTa [0
HOPMHUDOBaHHIO TpYyZQ, KOTopas 6a3upyeTcs Ha CUCTeMaTH3UPOBAHHBIX JJaHHBIX
0 (pakTMUeCKUX 3aTpaTax BpeMeHM Ha aHa/JoTHYHble PabOThl 3a MpeAbIAYIIHA
niepuof, BpemeHu. CpOK J1eliCTBUSI BDEMEHHBIX HOPM He [JOJDKEH IMPEeBbIIATh TPex
MecsiieB (Ha 4acTO TOBTOPSIIOIIMXCs paboTax), a MpH AJIUTeIbHOM TIpoljecce — Ha
TIepUOJ, BBITIOJIHEHUSI HeoOXoAuMBIX paboT. OTBeTCTBEHHBbIE 3a HOPMHPOBaHHE
JALla HeCcyT TepCOHAJbHYH0 OTBETCTBEHHOCTb 3a TMpaBWibHOe (000CHOBaHHOE)
yCTaHOBJIEHHWEe BPEMeHHbIX HOPM TpY/a.

4.14. O BBeJjeHMM BpEMEHHBbIX WA pa3sOBbIX HOPM TpyJa TPYZAOBOU
KOJUIEKTHB YUPEXK/€HHUS TO/DKeH ObITh W3BEIleH /10 Hauasla BBITOTHEHUsT PaboT.
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5. Opraamu3anus pa3paboTKH U epecMoTpa
HOPMAaTHUBHbBIX MaTepuasioB 10 HOPMUPOBAHMIO TPYyAA

5.1. Pa3paboTka HOPMATHMBHBIX MaTepUajoB IO HOPMHPOBAHUIO Tpy/a B
yupeXIeHUM OCHOBaHO Ha MHHUI[MaTBe paborozaresis wiv npeacenarens CTK.

5.2. OCHOBHBIM BH/IOM HOPMAaTMBHBIX MaTepyajioB II0 HOPMUPOBAHUIO
TPYZa B YUpeX/IeHUU SIB/ISIFOTCSI TeXHUUYeCKHM 000CHOBaHHbIe HOPMBI TPY/ia.

5.3. OOOCHOBaHHBIMU SIBJISIFOTCSI HOPMBI, YCTaHOBJ/IEHHbIe aHATUTUUECKUM
MEeTOZIOM C y4eTOM (PAaKTOPOB B/IMSIIOLIMX HAa HOPMAaTUBHYIO BEJMUMHY 3aTpaT
TpyAa.

5.4. ®akTopsl, BAMAIOLIME HAa HOPMAaTHWBHYIO Be/JWUYUHY 3aTpaT TpyZa, B
3aBMCHMMOCTH OT XapakKTepa W HanpaBJIeHHOCTH BO3JEeUCTBUS MOJApa3besstoTC Ha
TeXHUUeCKHe, OpraHu3alldOHHble, TMCUXO0(U3UO0JOTUUECKUe, COLMaJbHble U
9KOHOMHYeCKue.

5.5. Texuuueckve  (akKTOpbl  ONpeAE/SIOTCS  XapaKTepUCTUKaMU
MaTepHaibHO BellleCTBeHHbIX 3/IeMeHTOB Tpy/a:

— TMpeIMeTOB TPY/a;

— CpeJCTB TPyZa.

5.6. Opranu3aiMoHHble (DAKTOPbI OMpefe/sstoTCss (opMaMu pasfiesieHus: U
Koorepaluu TpyJa, OpraHu3aiueii pabouero mecta M ero o0OCTy)KUBaHUS,
MeTO/laMH U MpHUeMaMU BbITI0JIHeHUs1 paboT, pe)xuMaMu Tpy/ia U OT/bIXa.

5.7. TexHuueckve U oOpraHu3al[MOHHbIe (AaKTOpbl MpeAoIpeaenstoT
OpraHM3allMOHHO-TeXHUUEeCKHe YCIOBUS BbITIO/IHEHUS paboT.

5.8. DkoHOoMMuecKre (aKTOphl OMpefessioT BAUSHUE pa3pabaTbiBaeMbIX
HODM Ha MTPOU3BOJUTETbHOCTb TPYZa, KAYECTBO OKA3bIBA€MbIX YCJIYT.

5.9. Tlcuxodusuonoruueckue (akTopbl OINpPeAessIOTCS XapaKTepUCTUKaMU
WCTIONHUTeE paboT: ToJ, BO3pacT, HEKOTOphble AHTPOINOMEeTpUYecKhe JaHHBIe
(pocT, AyIvHA HOT, CWIa, JIOBKOCTb, BBIHOC/JIMBOCTh U T.J.), & TaKXKe HEeKOTOPbIMHU
XapaKTepuCTUKaMU  TIPOM3BOJCTBA  (TMapaMeTpbl 30HBI 0030pa U 30HBI
JocsiraeMoCTd, pabouasi 1o3a, 3arpy’KeHHOCTh 3peHus], TeMI paboThI U T.1.). Yuer
ncuxodu3nueckux (GakTopoB HeoOXOoAWM /s BbIOOpa OINTHMMA/JLHOTO BapHaHTa
TPYZAOBOr0 Mpoliecca, MpoTeKarolero B 6/1arornpusiTHbIX yC/IOBUSIX C HOPMaJlbHOU
VHTEHCUBHOCTBIO TpyJa M paLMOHA/JbHOIO peXuma TpyAa M OTAbIXa B LieJisX
COXpaHEeHHUs1 370pOBbs paboTarolMx, WX BBICOKOW paboToCriocobHOCTH |
JKUA3HeesITe/IbHOCTH.

5.10. CoumanbHble (aKTOpbI, KaK W MCUXO(PU3UOIOTHYECKHe (PaKTOPBl,
onpeJesFoTCS XapaKTepUCTUKaMU VICITOJTHUTEJISA pabor, ero
KyJIbTYDHO-TEXHUUECKUM ypOBHEM, OIbITOM, CTakeM pabotel u ap. K
couyanbHbIM ()aKTOpaM OTHOCATCSI U HEKOTOpble XapaKTepUCTUKW OpraHU3aluu
IIPOU3BO/CTBA U TPYJa — 3TO COAep)KaTe/bHOCTb U IpYBJIeKaTe/IbHOCTb TPyZa U
T.J.

5.11. BeisiB/ieHre U y4deT BCceX (DaKTOPOB, BAMSIOL[MX HAa BEJIMUMHY 3aTpar
TPyZQ, OCYILeCTB/sieTcss B TMpoliecce pa3pabOTKM HOPM UM HOPMAaTMBHBIX
MarepyasioB /sl HOPMUPOBAHUSA Tpya.

5.12. YueT (pakTOpPOB MTPOBOAUTCS B CAeAyIOIel TToce0BaTeTlbHOCTH:
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— BBISIB/SAIOTCS (PAKTOPBI, BAUSIOIME HA HOPMAaTUBHYO BeJMUMHY 3aTpaT
TPyZa, 00yC/IOB/IeHHBIX KOHKPEeTHBIM BU/JOM SKOHOMHUECKOH /lesATeTbHOCTH;

— Oonpeje/sitoTCs BO3MOJKHble 3HaueHHs (DAKTOPOB TIPH BBINOJHEHUU
JaHHOM paboThI;

— OlpejensitoTCsl  OrpaHUYeHus,  TpeAbSAB/AIOLIMEe  OIpeJesieHHbIe
TpeboBaHUsI K TPYZIOBOMY MpOIeCCy, B pe3y/jbTaTe Uero yCTaHaB/MBAIOTCS €ro
JIOMyCTUMbIe BapUaHTHI;

— BbIOMparoTCsi coueTaHuss (PAKTOPOB, TIPU KOTOPBIX JOCTUTAKOTCS
3¢ dheKTUBHBIE pe3yabTaThl pab0Thl B Hanbosee 6/1aronMpUSTHBIX YCIOBUSIX IS UX
WCIIoTHUTe el (TTpoeKTHPOBaHUe PaliMOHA/IbHOTO TPY/IOBOTO MpoLjecca).

Yka3zaHHble TIpoLieyphl POBOAATCS Ha 3Tarle NpeJBapyUTe/IbHOr0 U3yUeHUst
OpraHM3allMOHHO-TeXHUUeCKUX U JAPYTHUX YC/IOBUM BBINNOMHeHHs pabor. YacTb
(bhakTOpOB, 3aBUCSIIMX OT UCIIOIHUTeseN paboT, YUUTLIBAaeTCS Ha 3Tare BbibOpa
repcoHasia /s HaOmo/eHrsT TpYM aHAJUTHUUeCKU- UCC/Iel0BaTebCKOM MeTO/e
yCTaHOBJIEHHUSI HOPM Y HODMAaTHBOB.

5.13. KauecTBo HOpM 3aTpaT TpyJa M WX OOOCHOBAHHOCTH 3aBUCHUT OT
MeTO/I0B, Ha OCHOBEe KOTOPbIX OHM YCTaHaB/IUBarOTCA. HOpMBI 3aTpaT TpyZa MOTyT
ObITh yCTAaHOBJEHBI [BYMsS MeETOJaMH: Ha OCHOBe [eTajbHOTO aHa/Iu3a,
OCYILIECTBJ/IIEMOT0 B YUYPEXJEHWU, U TIPOEKTUPOBaHUSI ONTUMAJ/IbHOTO TPY0BOTO
rporjecca (aHaIMTUYECKU MeTO/[); WIX Ha OCHOBE CTaTUCTUUYECKUX OTYETOB O
BbIpaOOTKe, 3aTpaTax BpeMeHU Ha BBITNOJHeHHWe paboThl 3a MpeJIecTBYHOIIUM
Tepro/i, WIN SKCIIePTHBIX O1[eHOK (CyMMapHbIA MeTO[).

5.14. AHaMUTUYECKUA MeTOJ TIO3BOJISIET Ompe/ensiTh 000CHOBaHHbIE
HODMBI, BHeJIpeHHe KOTOPBIX CMOCOOCTBYeT TOBBIIIEHUIO MPOU3BOAUTETBHOCTH
TpyJa U B 1jesioM 3()(eKTUBHOCTH UCI0JIb30BaHUs TPYAOBbIX PeCYPCOB.

5.15. CymmapHbii >Ke MeTOJl TOMbKO (PUKCHUpyeT (aKTUueCKue 3aTpaThbl
TpyZa. OTOT MeTOJ, TPUMEHSIeTCd B MCK/IIOUUTENBHBIX C/Iy4yasix [pU
HOPMHUPOBaHWY aBaPUMHBIX WM OTIBITHBIX PadoT.

5.16. Hopwmpl, pa3pabaThiBaeMble Ha OCHOBE aHAJMTUYECKOTO METO/a,
ABJISTIOTCSI 0O0OCHOBAHHBIMH, @ HOPMBI, YCTaHOB/IEHHbIE CYMMapHBIM METO/IOM, -
OTBITHO-CTaTUCTUYECKHUMU.

5.17. Pa3paboTtka 000CHOBaHHBIX HOPMaTUBHBIX MarepuasnoB
OCYIIIeCTB/ISIETCSI  OAHUM W3  CIOCOOOB aHaJIMTUYECKOTO0  MeTo/a:
aHA/IMTUYECKU-UCCJIeI0BAaTeTbCKUM W/IM aHAJIMTUYECKU-PACYETHBIM.

5.18. T[lpyu aHaIUTHYECKU-HCCIe0BaTeTbCKOM CITocobe HOPMHPOBaHUS
HeoOXoJuMbIe 3aTpaThl pabouero BpeMeHUM 10 KaXK/IOMY 3/1eMeHTy HOPMUPYeMOi
ornepanuu Omnpefe/islOT Ha OCHOBE aHa/lu3a JaHHBIX, MOJyYeHHbIX B pe3yJbTaTe
HeTI0Cpe/ICTBEHHOTO HaO/IOleHrsT 3a BBITIOJTHEHWEM 3TOM orepaluyd Ha pabouem
MeCTe, Ha KOTOPOM OpraHU3aLys TPyZa COOTBETCTBYET MPUHSATBIM YCI0BHSM.

5.19. Tlpu aHa/UTHUUECKU — pacCUueTHOM CIoco0e 3aTpaThl TpyZa Ha
HOpMHUDYeMyI0 pabOTy oOmpefiesisioT TI0 HOpMaTHBaM Tpy/Ja Ha OT/e/bHbIe
3/IeMeHTBI, pa3paboTaHHble paHee Ha OCHOBe WCC/IeI0BaHWM, WIA pacyeToM,
WUCXOAs W3 TPHUHATBIX PEXUMOB ONTUMAaJbHOM pPabOThl TEXHOIOTUUECKOTO
obopyoBaHUSI.
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5.20. AHaMMTUYeCKU-PaCueTHBIN crocob SBJISIETCSI HanboJsee
pallOHabHBIM U TIPeANOUYTUTETbHBIM CITOCO0 TTPOEKTUPOBAaHUS HOPMATHUBHBIX
MaTepuanoB, TaK KaK SB/sSeTcs Haubosee COBepIIeHHbIM W SKOHOMHYECKH
3¢ heKTUBHBIM CITOCOO0M HOPMUPOBAHMS.

5.21. CoBepiieHCTBOBaHME aHa/IMTUYeCKU-PaCueTHOI 0 MeToza
OCYIIIeCTB/ISIETCSI MyTeM pa3pabO0TKH CUCTeM MUKDPO3/eMeHTHbIX HOPMaTHBOB, B
TOM UHCJIe C IPOBeJeHUEM UMUTALIMOHHOTO MO/Ie/TMPOBaHUSI.

5.22. TlpeumyillecTBa aHa/JIUTHUYeCKU-pacyeTHOTO criocoba HOPMHPOBaHUS
TPY/Zia He UCK/TIIOUar0T IPUMEHEeHUs aHa/IMTUYeCKU-UCC/Ie0BaTeIbCKOr0 MeTo1a.

5.23. [1pu pa3paboTKe HOpMaTHUBHBIX MaTePHA/IOB 110 HOPMHPOBAHUIO TPy/a
He TpeANpHUATHSIX He00X0AUMO MPUEePKUBATHCS C/IeAYIOLUX TpeboBaHMi:

— HOpMaTUBHbIe MaTrepuajbl [0 HOPMHDOBAHMWIO Tpy/a AO/DKHBI ObITh
pa3paboTaHbl Ha OCHOBe METOJUUYEeCKUX PeKOMEeHAALNN, YTBEeP)KIEeHHBIX JJIs BUA
5KOHOMHUECKOU JIesiTeTbHOCTH;

— HOpMaTHBHbIe MaTepuajbl [0 HOPMHDOBAHWIO Tpy/a AO/DKHBI ObITh
000CHOBAHBI UCXOZS U3 UX MePUO/ia OCBOEHUSI;

— TIpOBeJieHMe arpoOalii HOpMaTUBHBIX MaTepPUa/iOB B TeUueHHe He MeHee
14 KaneHJapHBIX JHEW;

— 1pu (OpPMHUPOBaHUU pe3yJIbTaTOB [0 HOPMHPOBAHUWIO TPyJa [AO/DKHO
OBbITh YUTEHO MHEHUeE TTpe/[CTaBUTEIbHOTO OpraHa pabOTHUKOB.

5.24. Hopmbl Tpyza, pa3paboTaHHbIe C YUeTOM yKa3aHHbIX TpeboBaHUU Ha
YPOBHE YUpeXX/IeHUM, SIBJISSFOTCS MECTHBIMM U YTBEPK/IAOTCS MCTIOTHUTEbHBIM
OpraHOM yYpe’X[IeHUs.

5.25. B 1jensix obecrieueHyst OpraHU3al[iOHHO-MeTOAUUeCKOT0 eJUHCTBA T10
opraHu3alii pa3paboTKH, TepecMOTpa W COBEpPIIEHCTBOBaHUSI HOPMAaTUBHBIX
MaTepuasoB [jis HOPMHDOBaHUs TpPYZQ, TIOBBIIIEHUS WX OOOCHOBAHHOCTH W
KaueCTBa peKOMEeHAYeTCs C/IeAyIOIHi TIOPSZIOK BBITIO/THEHUS paboT.

5.26. IlepecMOTp THWIIOBBIX HOPM TpyZa B C/yyasix, IpefyCMOTPEHHBIX
3aKOHOZAaTeNbCTBOM Poccuiickon ®epepaijuy, OCYLIECTB/ISIETCS B TOPSKe.
yYCTaHOBJIEHHOM /IJIs1 UX Pa3pabOTKU U YTBEPKAEHMS.

5.27. B Tex (iyuasx, KOrja OpraHU3alMOHHO — TeXHUYeCKHe YCJIOBUS
yupeXXieHUsi TI03BOJISIOT YCTaHaB/IWBaTb HOPMbI 0oJjiee TIPOrpecCcHBHbIE, YeM
COOTBETCTBYIOIIIE MeXXOTpacyeBble UM OTpac/jeBble MO0 MPU OTCYTCTBUU UX,
pa3pabaTbIBalOTCSI MECTHBIE HOPMbI TPY/Ia.

5.28. YcraHOoB/ieHYe, 3aMeHa U TiepeCMOTP HOPM TPY/ia OCYLLIeCTBJISIFOTCH Ha
OCHOBaHMM TIpuUKas3a (pacriopsbkeHusi) paborozarenss € yueTOM MHeHUs
[Ipencenarens CTK.

5.29. O6 ycTaHOB/JIeHUU, 3aMeHe W TepecMoTpe HOPM Tpyjia pabOTHUKU
JO/DKHBI OBITH M3BelljeHbl He TI03/iHee, ueM 3a ABa Mecsia. O6 ycTaHOB/IeHUH
BpeMeHHBIX U Pa30BbIX HOPM pPa0OTHHKU MAOJDKHBI OBITH W3BEIleHbl [0 Hauasa
BBLITIO/IHEHHUSI pa0oT.

5.30 Tlopsinok wu3BelljeHWs] pabOTHHUKOB YCTaHaB/MBaeTCs paboTozaresiemM
CaMOCTOSITe/IbHO.

5.31. He pexe uem pa3 B [Ba roja CTPYKTYpPHBIM M[OJpasjeieHueM
(cmy>xk00i1) B opraHu3aliviy, Ha KOTOPO€e BO3/10KeHbI (PYHKI[MU TI0 OpraHu3allud U
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HOPMHUPOBAHUIO TPyZQ, WX pabOTHUKOM (paboTHHMKaMK), Ha KOTOPOTO
BO3/10)KEHbI YKa3aHHble (PYHKLIMU, IPOBOJUTCS MPOBEPKA M aHaIU3 [eCTBYIOLIUX
HOPM TpyZia Ha WX COOTBETCTBME YPOBHIO TEXHWKH, TEXHOJIOTMH, OpraHu3aliu
TpyZla B YupeXAeHUHU. YCTapeBIIMe W OLIMOOUHO YCTaHOB/IEHHBbIE HOPMBbI
noziexxaT nepecMorpy. IlepecMoTp ycrapeBLIMX HOPM OCYLLeCTB/ISIeTCS B CPOKH,
yCTaHaBIMBaeMbIX PYKOBO/ICTBOM YUPeXEHUS.

5.32. IlepecMmoTp HOpM Tpyja B CIyyasX, I[IpefyCMOTpPeHHbBIX
3aKOHOZATeNbCTBOM Poccuiickort ®epepaljuy, OCYLIECTB/ISIETCS B TOPSJKeE,
yCTaHOBJIEHHOM /IJIs1 UX pa3paboTKu U yTBepxkeHusi. [lepecMOTp ocyilecTBsieTCst
yepes Kaxkzible 5 JIeT, C 1aThl YTBep K eHUsl.

6. ITopsijoK cor/1acoBaHus U yTBePK/AeHUSA
HOPMAaTHUBHBIX MaTepHaioB 10 HOPMUPOBAHUM TPYyAa

6.1. HopMmaTuBbl HuMeIOT YHU(ULMPOBAHHBIM XapakTep W OTPaXKaroT
000011IeHHbIe OpraHU3alMOHHO-TeXHUYeCKHe YCIOBUSI yUpeXk[eHus U Haubosiee
paLMOHa/IbHbIe TIPUeMbI U METOZbI BBITIOJTHEHUsT paboT.

6.2. MexoTpac/ieBble  HOpMAaTUBHble  MaTepuasibl  yTBep)KAArTCs
MuHUCTEPCTBOM TPy/ia M COLMATbHOM 3aliyThl Poccuu.

6.3. OTpacsieBble HOpMaTUBHbIe MaTepyasbl yTBepKaarTcs dDenepanbHbIM
OpraHOM HCIOJIHUTE/IbHOW BJIaCTHM COOTBETCTBYHOLEM OTPAaCid WIM MOAOTPacIv
NPy COrJIaCOBaHWK C MUHUCTEPCTBOM TPYy/ia U COLIMAIbHOU 3aluThl PoCcCUiiCKOU
denepaLiym.

6.4. Tlopsamok corsiacoBaHUsI U YTBEPXK[EHUs JIOKaJbHbIX HOPMAaTHMBHBIX
MaTepyasioB Ha YPOBHE yUPeKeHUN:

— Ha ypOBHe yupeX/eHWil HOpMaTHMBHble MaTepHua/ibl pa3pabaThIBArOTCS
pabotozareniem. Paboromarens pa3paboTaHHble HOPMAaTHBHbIE MaTepUaJIbl
HarpaB/isieT B TIpeiCTaBUTe/IbHBINA OpraH pabOTHUKOB /IJisl yueTa MHEeHUsI.

— TIpe/|CTaBUTe/IbHBIM OpraH pabOTHUKOB TMPH HeCOrjacuu C TOo3ULuei
paboTrozaTensi [O/KEH TPe0CTaBUTh MUChbMEHHBIN TMPOTeCT C 000CHOBaHUEM
CBOeH TMO3UIMK TIpY 3TOM paboTo/aTeslb UMeeT TIPaBO YTBePAUTbh HOPMAaTHUBHbBIE
MaTepuasbl 6e3 MO0)KUTE/bHOM OL|eHKH Tpe/|CTaBUTe/IbHOTO OpraHa pab0OTHHKOB;

— B (/lyyae OTpULIATe/IbHbIM OLIEHKM HOPMAaTUBHBIX MaTepuasioB I10
HOPMHPOBAHUIO TpyZa, KOTOpBIe YTBEPKJeHbI paboTtozaresnem,
TIpe/[CTaBUTe/IbHBIN OpraH pabOTHUKOB WMeeT OCHOBAHUS i MOAAUH Kajiobbl 1
PacCMOTpEeHHs ero B Cy/le0HOM TopsiiKe.

6.5. PaboTozmarens ¥ rpefcTaBUTeIbHBINA OpraH PabOTHUKOB /I0JKHBI:

— Ppa3bsiCHUTb PAbOTHUKAM OCHOBAHHUSI 3aMeHbl WM TepecMoTpa HOPM
TPY/la U YC/I0BUS, TIPYA KOTOPBIX OHU JOJDKHBI TIPUMEHSIThCS;

— TIOCTOSTHHO TIOJJiep>KUBaTh M pa3BHMBaTh WHULIMATHUBY DPAbOTHUKOB TIO
TepecMOTpY AeUCTBYIOIIMX W BHEJPEHHI0 HOBBIX, OoJsiee TIPOTPecCHBHBIX HOPM

Tpyza.
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7. Ilopaok nmpoBepKyu HOPMATHUBHBIX MaTepHa/I0B
AJ/I1 HOPMHUPOBaHMA TPy/ia Ha COOTBETCTBHE JOCTUTHYTOMY YPOBHIO
TeXHUKH, TeXHO/IOTUM, OPraHu3alui TPyAQ

7.1. OueHKa ypOBHS [JeWCTBYHOIIUX HOPMAaTMBOB MO TPYAY NPOBOAUTCS
IyTeM aHajv3a HOpM,

PaccuuTaHHBIX MO 3TUM HOPMAaTUBaM, C TIPOBe/leHHeM BbIOOPOUHBIX
VCCNeIOBaHUA W W3yUeHWs [MHAMUKU BBIMIOJIHEHWS T[I0Ka3aTesleld HOpM
BbIPaOOTKM.

7.2. Ilpn ocyuiecTBieHuy TIPOBEPKM HOPMATHMBHBIX MaTepuajioB 110
HOPDMHUDOBaHHIO TpyJa B YupeXAeHUd HeoOXOJUMO BBITIOJHUTE CJIeAyHolire
paboThI:

— TIPOBECTM  aHa/u3  BBINOJHEHWs  HOpM  TpyJa  (BbIpAabOTKM)
YCTaHOBJIEHHBIX B YupeXX[leHUH (IIPOBOJUTCSI €XKEerofHO), IPU MepeBbIOJTHeHUH
WM HEeBBLITIOJITHEHUM HOPM Tpyza Ha 15% u Gosnee HeobxoAuMa oOpraHu3alus
TIPOBEPKM MOKa3aTresjiel HOpMaTHBOB U HOPM TPY/1a;

— W3JaTh peryiaMeHT (TIpUKa3, pacriopsbkeHWe) O MpPOBeJeHHWH TPOBEPKHU
HOPMAaTUBHbBIX MaTepyasioB C yKa3aHWeM [1epuoja;

— YCTaHOBUTb OTBETCTBEHHOE TMO/pa3/ie/ieHre 3a MpoLecC MPOBEePKU
HOPMAaTUBHBIX MaTePUasa0B 0 HOPMUPOBAHUIO TPY/Za Ha YPOBHE MPeATPUSATUS;

— opraHu3aius paboueil TPyIIbI C TIPUBJeUeHHEM TpeACTaBUTETHLHOTO
opraHa pabOOTHUKOB,

— TIpOBeJieHHe BhIOOPOUHBIX MCC/IeZI0BaHUM, 00pabOTKH pe3ybTaToB,;

— TIpOBeJieHWe pacueTa HOPM U HOPMAaTMBOB TI0  BBIOOPOUHBIM
VICCJIeJOBaHUSM;

— BHeCeHHWe U3MeHeHUH U KOPPEeKTHUPOBOK I10 pe3yJ/ibTaTaM pacyera;

— yTBep)X[eHWe HOPMaTUBHbIX MaTepyajioB C U3MEeHEeHUsIMU U H3BelljeHHe
pabOTHUKOB COTJIaCHO 3aKOHOAATETLCTBY POCCHCKON Deepaliuu.

7.3. TlogpoOHBIM TIOPSZIOK TIPOBEPKW HOPMATHUBHBIX MaTepuasoB TI0
HOPMUPOBAHUIO TPY/a U3JI0XKEH B CJIeJYIOLINX METOAUYECKUX PeKOMEeH/ALUsX.

8. ITopsaioK BHe/jpeHN s HOPMATUBHBIX MaTepPHaI0B
110 HOPMHPOBAHUIO TPYAA B YUpeXXAeHNH

8.1. YTBepx/eHHbIe B YCTaHOBJIEHHOM IIOpsiIKé HOPDMaTHWBHbIE MaTepUasbl
JJis HODMUDOBaHWsI TpyJa BHeJPSIIOTCS Ha pabouve MecTa Yupex[eHUs B
COOTBETCTBUM C MX 00/1aCThiO0 TpUMeHeHUss U cdepoil AeilcTBUS Ha OCHOBaHUU
TpUKasa pyKOBOAUTeJIS C yueToM MHeHus Tipeacegarens CTK.

8.2. PabOTHHKM M3BeIalOTCS O BHEJPEHUM HOBBIX HOPM TpPY/ia He T037Hee
yeM 3a JiBa Mecsilia 10 UX BBeJleHUs B JeUCTBHe. B aHa/lOrMuHbIM CPOK BpEMEHU
pabOTHUKKM U3BEIAIOTCS O KOPPEKTHPOBKE OIIMOOUYHBIX HOPM TpyZa (HOPMBbI
TPyZA@a TpPHA  yCTaHOBJEHUWM  KOTOPbIX  ObUTM  HENPaBWILHO  YUYTeHbI
OpraHM3alMiOHHO-TeXHUYeCKWe  YCJIOBUS  BBINIOJIHEHUS  TeXHOJIOTMYeCKUX
(TPyZOBBIX) MPOLIECCOB WX JOMYIeHbl HETOUHOCTH B PMMEHEeHU HOPMaTUBHBIX
MaTepHasioB MO0 B IPOBeJIeHUH PacyeToB).
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C yuerom MmHeHusi mipefcezarenssi CTK o cHWKeHHWH OMIMOOUHBIX HOPM
TPyZa pabOTHUKY MOTYT OBITh YBe/IOM/IeHbI B 60J/iee KOPOTKHI CPOK.

8.3. ®opma wu3BellleHUs] O BHEJPEHUM HOBBIX HOPDM TpyJa OMpejesiseTcs
Yupexxzgenuem camMocTodTeNbHO. [Ipy 3TOM pekoMeHAyeTcsl yKa3aTb paHee
[IeMCTBOBaBILIME HOPMBI TPyZida, HOBble HOPMBI TPYyZa, (PAKTOPBI, MOCTY>KUBILINE
OCHOBaHHEM BBe/IeHUs] HOBBIX HOPM TPY/la WIA UX KOPPEKTUPOBKHU.

8.4. [lna ob6ecnieuenuss 3¢GdEKTUBHOTO BHeJPeHUSI W OCBOEHUS
HOPDMaTHMBHBIX MaTepuajioB B YupeXJeHUd cefyeT TIPOBeCTU CJeAyrolye
MepOIPUSTHS:

— TIPOBEPUTHh OPraHU3aIJMOHHO-TEXHUUECKYIO TIOJATOTOB/IEHHOCTh pPabounx
MecT K paboTe Mo HOBBIM HOpPMaM (HAaCKOJBbKO OpraHW3alOHHO-TeXHUUYeCKHe
YC/IOBUSI BBITIO/THEHUsT PabOT COOTBETCTBYIOT YC/IOBUSM, IIPelyCMOTPEHHbIM
HOBBIMWA HOPDMAaTHWBHBIMU MaTepuajiaMu);

— paspabortatb 17} peann30BaTh OpraHu3al[MOHHO-TeXHUYeCKUe
MEepOIMPUSITHS TI0 YCTPAHEHUIO BbISIBJIEHHBIX HEJJOCTaTKOB B OpraHU3aluu TpyAa, a
TakK>Ke MO yIYULlIeHUI0 YCJIOBUM TPY/a;

— 03HAaKOMHTh C HOBLIMM HOPMaMM BpeMeHHU BceX paboTarolluX, KOTOphIe
OyayT paboTaTh M0 HUM, B CPOKH COTJIACHO 3aKOHO/aTe/ibCcTBa PO.

8.5. PekomeHayeTcsa Tmepes BBeJeHWEM HOBBIX HOPM TpyZa MPOBeCTU
WHCTPYKT&)XK U 00yueHHe pabOTHHMKOB HaubOosiee 3h(eKTHBHBIM IIpHeMaM |
MeTo/laM BBITIOJTHEHUsT paboT, TIpU 3TOM MOTYT OBbITh MCMOJB30BaHbl Kak
VHJWBW/ya/ibHble, TaK U TPYNIOBbie (HOPMbI UX MPOBE/I€HUSI.

8.6. Ilpu mpoBeseHuH paboOT TI0O OCBOEHHIO HOPM TpPYZAA PEKOMeHAyeTCs
aHa/IM3UPOBATh CTeTeHb 0CBOEHUS PA0OT KaXK[bIM paOOTHMKOM Ha OCHOBe JJaHHBIX
O BBITIOJIHEHUU HOPM.

[Ipy oCBoeHMM HOPM TpyJa B CBSI3U C BBEJIEHWEM HOBOW TEXHUKU U
TEeXHOJIOTMHY, KOTJa Hapsi/ly C OBJlaJleHHeM paldOHAJbHBIMU TpUeMaMH TpyZa
paboTHMKaM HeoOX0AUMO MpHOOpeTeHre HOBBIX TEOPETUUECKUX U MPAKTHUECKHUX
3HaHUW, peKOMeH/yeTCsl TpoBe/ieHre 00yueHUs] pabOTHUKOB.

[Ipy  ocCBOeHMHM HOBbIX BWJOB paboT  (CTaHAApTOB  OKa3aHUs
roCy/JapCTBeHHBIX (MYHUIMIA/IbHBIX YC/IYT) WA HECOOTBETCTBUM (haKTUUECKUX
OpPraHU3allMOHHO-TEXHUYECKUX  YCJIOBUM  BBIMOJHEHUSI ~ TEXHOJIOTMYeCKUX
(TPyOBBIX) MPOLIECCOB 3allpOEKTMPOBAHHBIM BO BHOBb BBOJMMBIX HOpPMax TpyJa
pPEKOMeH/yeTCsl IPUMEHSITh MOINpaBoYHbIe KO3 HULIMEHTHI.

8.7. Ecnu mipu TpoBefleHWH yKa3aHHOM TIOJTOTOBUTENHLHOW PpabOTHI
BBISICHUTCSI, UYTO B YUPEX/EHUU CYIeCTBYIOIUe OpraHM3aljMOHHO-TeXHUUeCKUe
yc/ioBusi OoJiee COBepIlIeHbI, UeM YCJIOBUSI, MPeAyCMOTpeHHbIe B HOBBIX (hopMax
WM HOPMAaTHBax, U eHCTBYIOIIe MeCTHbIe HOPMbI Ha COOTBETCTBYIOII[HE PabOTHI
Gosiee TpOrpeccUBHBI, YeM HOBbIE HOPMbBI, TO HOBbIe HOPMbI W/IM HOPMAaTHUBBI He
BHE/IPSTFOTCSL.

8.8. Ha pabotbl, He oxBaueHHbIe HOBLIMM HOPMATUBHBIMU MaTepHaaMH,
yCTaHAB/MBAIOTCSI MeCTHble 00OCHOBaHHble HOPMBI BpE€MEHU, pacCUHMTaHHBIE
MeTOJaMU HOPMHUPOBAHUS TPY/ia.
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